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Selected Artists Panel 2017

Order Form:

Advertising Space in Selected Artists Panel brochure 2018-19
Please book me the following space (delete as necessary) in the SAP 2018-19 brochure.

	Back cover (148.5mm wide × 210mm high, with 3mm bleed and crop marks)
	@ £450.00 + £90.00 VAT
	= £540.00

	Inside back cover (148.5mm wide × 210mm high, with 3mm bleed and crop marks)
	@ £400.00 + £80.00 VAT
	= £480.00

	Full page (185mm high x 127 mm wide)
	@ £350.00 + £70.00 VAT

	= £420.00

	½ page (90mm high x 127mm wide)
	@ £250.00 + £50.00 VAT
	= £300.00

	¼ page (90mm high x 62mm wide)
	@ £150.00 + £30.00 VAT
	= £180.00

	Layout fee (if needed)- up to
	@ £50.00 + £10.00 VAT
	= £60.00

	TOTAL
	
	


Please note that the brochure will be full colour throughout.

The conditions shown overleaf apply to all orders

This form must be sent in by email by Monday 20 February 2017 at the latest.
Advertising copy must then be received by Friday 3 March 2017.

Note: Advertising space cannot be guaranteed beyond those dates but space may be still be available.

A proof will be sent to you for checking and must be returned within seven days. 

Major amendments at this stage will incur a fee.

All advertisements must be agreed and signed off by Friday 7 April 2017.

CONDITIONS

1. Invoices will be sent out in late March or April by email. This is before the brochure is published. Please acknowledge the receipt of the invoice as soon as possible. This will avoid the need to send an invoice by mail.

2. Payment will be due within 30 days of the date of the invoice. If payment has not been made by this date you will be sent a statement but please note that a 1% surcharge may be added to cover our costs. Further delays in payment will incur further charges.

3. A copy of the brochure is not included in the cost of the advert but it may be downloaded from the Making Music website. Charges will be in pounds sterling and must be paid in full. Charges for transfers from foreign banks or for conversion from other currencies must be paid by the payer, not Making Music.

4. How to claim VAT relief if you are a charity
To get VAT relief you must give your supplier:

evidence that you’re a charity

a written declaration or ‘certificate’ confirming that you’re eligible for the relief

Evidence of charitable status

This can be either your:

Charity Commission registration number

letter of recognition from HM Revenue and Customs (HMRC)

Scottish and Northern Irish charities must provide their letter of recognition from HMRC.

Written declaration

You must give your supplier an eligibility declaration or certificate when they sell you goods or services at zero rate VAT. There are examples of declarations and certificates for different goods.

The written declaration or certificate should be separate from the order form or invoice for the goods or services your charity is buying.

Name of Advertiser: 

Address: 


Post Code: 

Tel: 




Email: 

Date 

Please return this order form to Alexandra Scott by email:  adverts.sa@makingmusic.org.uk
� EMBED PBrush  ���
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